Student Teacher Handbook
Carisa Lueck – Elementary Music

Welcome to the Meadowbrook Music room! I am excited to get to know you and work with you these next few weeks. I hope we can learn from each other and grow as professionals during our teaching experience together. 
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My contact information:

Carisa Lueck

cariluec@hssd.k12.wi.us
school phone: 920.662.5032

cell phone: 920.217.6822

Goals and Expectations

The student teacher will:

· Be familiar with and ultimately in charge of classroom routines, schedule, seating charts, and room design

· Plan lessons in each grade level using district benchmarks

· Use a variety of approaches to teaching music (Orff, Kodaly, Dalcroze, Comprehensive Musicianship)

· Create Smart Documents and use Smart Board to accompany lessons as appropriate

· Observe other teachers in the building and music teachers in the district

· Use of district technology for students as appropriate

· Participate in parent meetings as appropriate

· Become familiar with the library media center

· Become aware of assistance to students, ELL, aides, guidance, social workers, and occupational, speech, and physical therapists

· Contribute to the classroom website www.lueckmusic.weebly.com
· Create and utilize rubrics and other tools to aid in assessments

· Maintain accurate records of student progress

· Assist in report card writing

· Attend school events

· Create a file of lessons/resources you find successful and engaging

Professional Expectations

1. You are expected to be at school 7:45—3:45. Lunch is ½ as per school specials schedule. You may keep those hours, but feel free to arrive earlier or leave later as you feel necessary

2. Typical dress at Meadowbrook is business casual. Jeans are appropriate on Fridays and special days (Bulldog Bash, Read 20, etc). See calendar for special days schedule.

3. Meadowbrook school uses the PBIS model for behavior/expectations. You are expected to learn and use the rubrics and system in all areas of the school. (See PBIS section of handbook)
4. Your schedule will include a gradual take-over of classes as follows:

a. Week 1- Observe

b. Week 2- Observation and small group work

c. Week 3- Choose 1grade level to plan and teach lessons

d. Week 4- Add a second grade level

e. Week 5- Add a third grade level

f. Week 6- Add a fourth grade level

g. Week 7+ - Teach full music schedule

5. You will be expected to confer with special education teachers and aides as appropriate to the individual student’s needs, strengths, and areas of improvement.

6. Lesson plans should follow the district music goals and benchmarks (see section in handbook). You are free to choose any variety of materials you wish to teach those benchmarks.

7. Lesson plans for the classes you are teaching for the week are due Monday morning by 9:00.

8. Attend weekly staff and team meetings.

9. Perform before/after school duties as indicated in the school schedule.

10. If you are ill please contact me at home at 920.217.6822 as soon as it becomes apparent that you will not be in school. While there may be some unavoidable need to be absent, absence during student teaching is not taken lightly. 

How I will assist you

1. I will orient you to the building, introduce you to the staff, and answer any questions you have about the facility, people, materials, etc.

2. I will explain and model the PBIS model we use at Meadowbrook.

3. You will have free access to any teacher resources in the classroom.

4. I will provide you access to my lesson plans and discuss any questions you may have.

5. I will conference with you as soon as possible following a lesson.

6. I will fill out all university forms and share them with you.

7. At your request, I will provide an opportunity for you to practice methods you learned in your college experience that you do not see evidence of in our room.

8. I am here to help. Please feel free to ask any questions you may have about anything you see. This is a time to experiment. If a lesson is not successful, feel free to modify on the spot, in between classes, or later in the week. Do not worry! We will discuss it and perhaps I can suggest a different way to do the lesson next time.

Orientation Checklist

· Tour of the building

· Introduction to the staff

· Before/after school duty

· Computers and other technology devices (access and policies)

· Location of lesson planning resources

· Health issues (allergies, special needs, medication procedures)

· Fire/Tornado/Lock-down procedures

· Abuse and reporting

· Weapons, alcohol policies

· Parking

· Questions

